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Lindsay Lane Christian Academy (LLCA) is a ministry of Lindsay Lane Baptist Church. The Home Education arm of LLCA is one of the two methods utilized to provide Christian education.  

The other method is the Kindergarten 3 – 12th Grade “Day School” on three campuses in the Athens/Limestone area.  This manual does not apply to the administration of this school.

All activities and policies are subject to approval by the church pastoral staff. This policy manual may not cover all areas of concern and as such is subject to change as the need dictates. Areas of concern not covered in this manual should be brought to the attention of LLCA Administration for proper handling.

WELCOME

Lindsay Lane Christian Academy (LLCA) operates as an integral ministry of Lindsay Lane Baptist Church (LLBC), recognizing that the Holy Spirit, in accordance with God's Word (Prov. 22:6), impresses upon the hearts of Christian parents their responsibility to educate their children. LLBC recognizes that for some parents, home schooling is a deeply‑felt conviction. LLBC also recognizes that not all parents have this conviction to educate their children at home, while others are so called (Gal. 4:1‑2), in accordance with the diversity of the Body of Christ (Rom. 12). Thus, families in the LLBC fellowship have the option to educate their children in a variety of ways, according to their personal convictions or preference.

We are pleased that you are a member of (or are thinking of becoming a member of) our home education ministry. We hold a conviction that God has called us to support the members of this corporate body and that is accomplished in a variety of ways. Our foremost desire is to serve the Lord Jesus Christ and His body by meeting their special individual and corporate needs. Here at LLBC, every joint supplies (Eph 4:16). This ministry is operated to meet members’ needs and to glorify the Lord Jesus Christ while so doing. We are not a home schooling church, but we are a church where some members home school. We believe that there are special blessings awaiting us as we obey God in this calling. This ministry is here to support you if you are so called of God and to provide tools, activities, ideas, and prayers for you.

INTRODUCTION AND REQUIREMENTS

As part of this ministry, you should be prepared to support and justify the education your child is receiving. The requirements imposed by LLCA are designed to aid you in this endeavor in the least restrictive manner possible. In addition to requirements, guidelines are presented to help you in your planning. The following are the general home school guidelines that we utilize here at LLCA. A more detailed explanation for them can be found in different sections of this Parent/Student Manual.

This ministry is operated for and limited to active members of Lindsay Lane Baptist Church, with exceptions only approved by church leadership. The home life of member families should be stable and in accordance to guidelines set forth in Scripture. We believe that we are under the spiritual authority of the pastors (I Tim 5:17; Heb 13:17). This also provides us spiritual protection (Job 1:10). As such, we believe every member must be in proper Biblical submission (Eph 5:21 ‑ Eph 6:9). This relationship must first be established in order to properly serve the members of this body and those who are home schooling. Those who wish to join LLCA must first be accepted into the fellowship of the saints at LLBC, and then accepted into LLCA by LLCA Administration.

Membership in the Home School Legal Defense Association (HSLDA) is a prerequisite for enrollment in LLCA. However, exceptions can be made for children who are under 7, or 16 and over, anytime during the school year, since the state law does not presently include those children as “school age” and as such would not need the services of HSLDA. If any child within the home is to be home schooled and will be between the age of 7 and under the age of 16 anytime during the school year, HSLDA membership is required.

The purpose of LLCA Administration is to serve and support as well as provide a means for accountability. To that end, should a situation warrant it, home visits may be required in order to assist you. In any case, at least one home visit will be required in your first year with LLCA. LLCA Administration will also collect and check records, answer questions, provide guidance, send reminders, and is generally there for your support.

Parents must provide an organized course of study, using curriculum of their choice and approved by LLCA Administration. The enrollment packet contains forms to fill out which will assist in your planning and reporting. To assist you, a "generic" scope and sequence is available at http://www.alsde.edu/html/CoursesOfStudy.asp.
Parents are to maintain a journal of instruction and lesson plans and a portfolio of materials and samples of student's work. LLCA Administration will examine these materials at the end of each semester.
All required reports are to be turned in to LLCA Administration within the first ten days of each semester. There will be a fee of $1 per child for each day after the tenth day. These reports are due even if the school work is not complete.
An enrollment packet for each child must be completely filled out and signed prior to acceptance into LLCA. It must be understood that the parents of enrolled children will pay for all costs for curriculum, educational materials, and testing.

Our philosophy includes the belief that home schooled children receive instruction 365 days a year. Of those 365 days, a minimum of 180 days must be documented by the parents and will be checked two times a year. This instruction is rich and varied. Home schooling is customized for each specific student.

ATTENDANCE POLICY

At LLCA, the school year begins June 1 and terminates on May 31. The year is divided into two (2) semesters. Reporting requirements generally fall into these two (2) semesters and are due within the first ten days of the next semester. For additional information, see the section entitled "Record Keeping". Although the dates may vary slightly from year to year, generally the semesters are defined as:

S1
June 1-Dec 31
S2
Jan 1 ‑ May 31


This provides each family 365 days in which to conduct their home education program. LLCA requires that at least 180 school days (days of instruction) out of the possible 365 be documented. A school day is defined as a planned and documented day of instruction in which:


at least three major subjects (i.e. Bible, reading, spelling, writing, arithmetic, English, geography, science, health, or history) are taught,

OR


at least three hours are spent in learning activities.

An attendance record must be submitted each semester. Out of the 180 required school days, you are allowed (with proper documentation):


Twenty (20) days for sickness or other excused absences 

Five (5) days for teacher planning sessions
In our school, the basic instruction is done in the home. There are many opportunities to take advantage of community, church and group activities for instruction. Creative alternatives for the above that are in the spirit of home schooling may be considered on an individual basis. Contact LLCA Administration to discuss these alternatives.

Guideline: It is recommended that you do your basic instruction during the morning hours and your activities in the afternoon. Be aware that section 16‑28‑17 of the Alabama law authorizes taking into custody without warrant any child found unattended at or away from home during public school hours.

THIS ADMINISTRATION SUGGESTS YOU SELDOM LEAVE YOUR CHILDREN ALONE AT HOME DURING THE PUBLIC SCHOOL HOURS OF YOUR DISTRICT.

GRADUATION REQUIREMENTS

LLCA offers yearly report cards, a high school diploma, and a final transcript to those who have satisfied our high school graduation requirements. High school students enrolling from another school who are not able to meet those requirements are required to work out a solution with LLCA Administration. 

To graduate from LLCA, students must have obtained at least 24 credit units as defined in LLCA Home Education High School Requirements. 
COLLEGE DUAL ENROLLMENT
Some families choose to enroll their high school students in college level courses and receive dual credit for high school and college.  LLCA supports this endeavor and will assist families choosing this option.  LLCA Administration can counsel a family in this matter to ensure the transcripts, grades, etc. are properly understood and documented.
HOME SCHOOL LEGAL DEFENSE ASSOCIATION

Not everyone believes that home education is an acceptable alternative to public education. Not everyone believes that God has called you to obedience in this area. LLBC and LLCA are not able to represent you or financially support you in the event you are faced with charges or court action. Most of the time just explaining to a visiting attendance officer that your children are enrolled in LLCA and showing proof of enrollment is sufficient. However, not all contacts are as easily resolved and may require intervention of an attorney. For your protection, LLCA requires that if you have a school age child, as defined by the Alabama state law, that you be a current member of Home School Legal Defense Association (HSLDA). http://hslda.org/ 
If for any reason you withdraw or are no longer a member of HSLDA and you have school age children that you are educating at home, you will automatically be placed on probation. If you are unable to resolve your HSLDA membership to the satisfaction of LLCA Administration or LLBC pastors, you will be withdrawn from the school and your local public school superintendent will be notified of your withdrawal.

Once you are enrolled in the school, depend on LLCA Administration to make contacts with your local school system for you. 

IMMUNIZATIONS

LLCA offers our families "extra‑curricular" activities. These activities bring many of our school age children together, as well as many preschool children and often pregnant mothers. In the spirit of good stewardship, LLCA requires that all of our children be kept up‑to‑date with all of the recommended immunizations.

Those who cannot in good conscience provide certain immunizations for their children must submit their reasons in writing as an appeal to LLCA Administration. Those who are granted an exception are asked to keep their sick children away from those activities which might expose others to communicable diseases.

PROBATIONARY STATUS
Occasionally, it may be necessary to place a family on probation. LLCA desires to do everything decently and in order (I Cor 14:40). We desire this for our families as well. When a family violates this general principle, we must in Christian love restore such a one (Gal 6:1). We follow the general principles in Matt 18:15‑18. LLCA Administration will first visit and counsel that family alone.  If the family will not hear, then they are placed on probation and an attempt will be made to visit and reconcile with LLCA Administration to determine if further action is necessary. LLCA does not enjoy doing this, but we must in order to promote good stewardship and so that the school can function smoothly and "in good order".

Probation places a family at risk regarding continued enrollment at LLCA. A family will be notified by LLCA Administration of probationary status in writing and given guidance about how to correct the problem, as well as ample time for adjustment.

Probation status is invoked for a family if:


Required record‑keeping falls behind by 30 days, or


Failure to follow policies stated in parents' manual, or


Failure to maintain membership in HSLDA.

The consequences of being on probation are:


No academic records will be released, and


Registration for the following year will not be accepted, and


No participation in social activities and field trips.


Unresolved problems will ultimately result in a family being dropped from the school and their local school district being notified.

ENROLLMENT

Initial

Student Enrollment Form (first year only)
Immunization card (first year and as updated)
Yearly 

Proof of HSLDA membership. 

Church School Enrollment Form must be sent to your local public school superintendent informing them that you are enrolled in LLCA. This form is required to provide proof of your intent to instruct your children and provide proper accountability and will be processed by LLCA Administration for compliance with state law for the upcoming school year. 

RECORD KEEPING

The world is always watching us. We are to be witnesses in everything that we do for we are an epistle, written in the heart, and read of all men, (II Cor. 3:2). Home education is no exception. It is also very important that the parent-teacher keep very careful records for both legal and planning purposes. For these reasons LLCA requires documentation from each family. All semester reports are due within the first ten days of the next semester. LLCA requires the following records: 
Report


Due date

Enrollment forms

August 1

Study plan


Aug 1 & Jan 10
Lesson plans


Aug 1 & Jan 10
Student work samples

Jan 10 & Jun 10

Progress report


Jan 10 & Jun 10
Attendance


Jan 10 & Jun 10
*Transcript


Jan 10 & Jun 10

Report cards (optional)

Jan 10 & Jun 10

*Required for students earning credits
Semester Reporting
The Study Plan provides evidence that you have prepared an organized course of study for each of your children. The resources used and overall goals are listed.
Lesson Plans and any journaling done may be contained together in one document or book, so long as it is clear what is to be accomplished. The documentation for your school day should be organized, retrievable, and updated regularly. Lessons should always be planned at least a week ahead.

While the plans show what the parent intends to teach, the journaling shows what was actually taught, plus any comments on the day's activities and lessons. The journal is the primary means of supporting and justifying the education you are providing your child. Documenting at least 180 instructional days is a requirement of LLCA. 

Samples of student work include a few pages of each major subject area studied. Students earning credits need to submit samples of every subject from varying times in the semester to show continued learning and instruction.

Progress reports record whether the objectives in the study plan were met or not. If not, reasons why should be listed as well as how and when this will be addressed.
Attendance records are a requirement of the state. A detailed discussion of our attendance policy can be found in the section entitled "Attendance." The attendance sheet records exactly which days of the year were designated as school days.

A transcript should be done when a student begins earning credits and should be updated each semester thereafter. This is required for all students earning credits. 
Grades assigned by teachers of classes for high school credit that are taught by outside sources (dual enrollment, cooperative learning, etc.) should be submitted as part of the student’s records. 
Report cards are optional.
The Records Checklist will remind you which documents are due. 

The study plan, progress report, and transcript need to be done on the designated forms. Other semester documents can be in any format of your choosing. The ones linked to in this document are samples only. (See http://donnayoung.org/index.htm for a myriad of options.) LLCA Administration will check these records at regular intervals (semesters) and offer any guidance needed.
COOPERATIVE LEARNING (CO-OP)
Some families get together with other families to conduct classes around a specific subject like Bible, History, Science or Math. This can be formal or informal.  LLCA provides a formal ministry to home schooling families called Cooperative Learning (Co-Op).  This ministry has a leadership team and well-organized course of study each semester.  Fees are charged to fund the various classes.  This ministry has a governing document that provides the guidelines and requirements for an effective and high quality Christian education experience.  
SPECIAL ACTIVITIES

LLCA families are often planning and conducting special activities. These include: roller and ice skating, field trips, science fairs, character building activities, retreats, etc. 

Since we are always being watched by the world, LLCA encourages all of our students to exhibit Christ‑like behavior reflective of their age. If a student is unable to behave appropriately at a school function, LLCA Administration may be required to ask you and your child to leave. We ask that you comply in a Godly manner. If you feel that you were not justly treated, you are encouraged to contact LLBC leadership.
TESTING POLICIES

The Stanford Achievement Test or equivalent is typically offered every year in the spring to students in our area who are in the equivalent of fourth grade or above. (Lower grade testing may be available, but not always recommended.) It will be sent for proper evaluation and automated grading.  Parents of home schooled children typically administer the test. The cost of the testing is the responsibility of the parents.

COSTS/FEES 
An enrollment fee of $50.00 per family is required each year. The parents of each child are responsible for the purchase of curriculum, educational material, testing fees, field trips fees, membership in HSLDA (approximately $100.00), and other costs. 
SUMMARY 

LLCA is a ministry provided for your family by our Heavenly Father, through Lindsay Lane Baptist Church, to support and assist you in your calling to home educate your child(ren). This manual has explained the requirements and guidelines of this ministry, which have been reviewed and approved by the pastoral staff. Your review and agreement to them is documented by signature on the family enrollment form. Thank you for your attention to the details of this manual. Please help us maintain close communication throughout this vital ministry to your family. May God bless LLCA.

HSLDA ALABAMA LAW SUMMARY 
See http://hslda.org/laws/default.asp?State=AL then choose Legal Analysis.

	Alabama Legal Home Schooling Options:


	
	Option: 1
	Option: 2

	Legal Option:
	Establish and/or enroll in a church school
	Use a private tutor

	Compulsory Attendance Ages
	 “between the ages of 7 and 17.” A child attending a church school prior to attaining his or her 16th birthday may withdraw prior to age 17. Alabama Code § 16-28-3.
	 “between the ages of 7 and 17.” A child attending a church school prior to attaining his or her 16th birthday may withdraw prior to age 17. Alabama Code § 16-28-3.

	Attendance:
	None specified (180 days required for the public schools)
	140 days per calendar year, 3 hours per day between the hours of 8am and 4pm

	Subjects:
	None
	Reading, spelling, writing, arithmetic, English, geography, history of the United States, science, health, physical education, and Alabama history

	Qualifications:
	None
	Teacher certification

	Notice:
	File a notice of enrollment and attendance with the local superintendent on a provided form (not required annually)
	File a statement showing children to be instructed, the subjects taught and the period of instruction with the local superintendent

	Recordkeeping:
	Maintain a daily attendance register to be kept by the church school
	Maintain a register of the child's work showing daily attendance and make such reports as the State Board of Education may require

	Testing:
	None
	None
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